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MonoxxeHwne

0 nopsiagke NPeaocTaBNeHUSA YHEOHUKOB U YYeOHbIX MOCO6UA.
O6Lwme nonoxeHns
11 .[laHHOe NofnoXKeHne o hoHAe y4ebHOM nuTepaTypbl pa3paboTaHo B
COOTBETCTBUN C PefepaibHbIM 3aKOHOM « O6 06pa3oBaHUN B POCCUMIACKOM
depepaymm» ot 29.12.2012
Ne273-®3 1 Ha oCHOBaHWUM lNopagKa yyeTa JOKYMEHTOB, BXOAALNX B COCTaB
6rnbnuoteyHoro oHga ( npukas MuHuctepcTsa KynbTypbl P® 0T 8 oKTAGPS
2012r.
Ne1077.
1.2. PaboTa 6ubnnotekn MbOY «Xasapckaam COLL» no dhoopmupoBaHuto goHaa
y4yebHOI NnTepaTypbl U YNpPaB/ieHUO UM OMpeaenseTca crefyowmnmm
AOKYMEHTaMM:
- Mpukaz MuHucTepcTBa 06pazoBaHna N Haykn PP Nel1047 ot 5 ceHTAbpsa 2013
« O6 yTBEpXAeHUN Mopsagka hopmmpoBaHUs (efepanbHOro nepeyHs yuyebHMKOB,
PEKOMEHAYEMbIX K UCNOMb30BaHMIO MPU peanmsaumy UMerLWmnX rocyaapcTBEHHYO
aKkKpeguTaumio o6pasoBaTtesibHbIX NporpaMM HavasibHOro 06Liero, OCHOBHOIO
obuero,
cpeaHero o6uero o6pasoBaHma»
- Mpukaz MuHucTepcTBa 06pazoBaHMa 1 Haykm PP Ne253 ot 31 mapTa 2014 T. «
06
yTBEPXAEHUN (pefepasibHbIX MepeyHeil y4e6HUKOB , peKOMEHLYEMbIX K
MCNOJIb30BaHUIO
npu peannsaynm MMerLWwmx rocyLapCTBeHHYI0 akKpeamTauuto obpas3oBaTe/ibHbIX
nporpaMm Ha4vasibHOro o6uiero, OCHOBHOro 06Lero, cpegHero oowero
o6pa3oBaHua.»
1.3. MopsgoK nNpefocTaB/ieHNs B MONb30BaHMe 06yYatoLwMMcs y4e6HMKOB,
y4ebHbIX
noco6uin N y4ebHO-MeTOANYECKUX MaTepunanos, NOPSAOK NOMb30BaHUSA AaHHbIMU
yuyeOHUKaMK , y4ebHbIMW NOCOOMAMN, YUEeOHO-METOANYECKMMI MaTepuanamm ,
nopsigoK
paboTbl C HAMMK, a TaKXe NOpPALOK OpraHu3auum paboTbl MO COXPAHEHUIO
6161MOTEUYHOIO
(hoHAa y4yebHOW nuTepaTypbl onpeaenseTcs:
- MonoxeHnem o 6ubnmoteke MbOY «Xasapckaa COLL»



- MpaBunamy Nonb30BaHUA GUOINOTEKON.

1.4. HacTosuiee MonoxeHne ABNAETCA IOKaNbHbIM HOPMaTUBHbLIM aKTOM,
PErynnpyoLmmM AesTe/lbHOCTb 6UGINOTEKN.

npouecce;

- BCTYMaeT B CU/Y CO AHS ero YTBePXAeHUS U AeACTBYET 40 NPUHATUS
HOPMaTUBHO-

MpaBoBbIX aKTOB Poccuinickoi defepalmm, ycTaHaBAMBaKOLWMX NHON NOPSALOK
obecneyeHns yyebHMKamum 1 y4ebHbIMU NOCOOMAMKN 0ByYatoLWMXCcs B
06pa3oBaTe/ibHbIX YUPEXAeHUAX;

- MPUHNUMAETCA Ha NefarormyecKoOM COBETE U YTBEPXKAAETCA LUPEKTOPOM;

- oc/ie BHECEHUA U3MEHEHUI B HacTosLee [10N0XeHEe MU NPUHATUE €ro B
HOBOWA

pefakuunu npeabiaywias pefakumnsa NonoxkeHns ytpaumBaeTt cuiy.

2. OCHOBHble (hyHKUMMK

[na peannsauum oCHOBHOM 3afaym 6MbnnoTeka:

3.1. AHann3npyeT COCTOAHME N NOTPeOHOCTN PhoHAA YUeOHOW NnuTepaTypbl;
3.2.KomnnektyeT (hoH y4ebHOIN nuTepatypbl Ha OCHOBaHUN PefepanbHOro
[NepeyHs,

06pa3oBaTe/ibHbIX NporpaMm 06LLe06pa3oBaTe/IbHOr0 yUupexaeHus.
3.3.0cyuecTBNSET YUYeT U KOHTPO/Ib NOCTYMNNEHU , XpaHeHWe U cnucaHue oHaa
y4yebHOM NnTepaTypbl B COOTBETCTBUU C MOpPALKOM yyeTa JOKYMEHTOB ,
BXOAALLIMX B COCTaB 6GM6NMOTEYHOro hoHaa ;

3.4. OcyulecTBnseT Bblgady y4eObHNKOB B Hayane yyebHOro roga n coop
y4ebHNKOB B

KOHLIe y4ebHOro rofa;

3.5. COBMECTHO C neaarornM4yeckumMm KonieKTMBOM NMPOBOAUT MeponpuaTua no
COXPaHHOCTK

yyebHOro oHpa.

4, OpraHunsaymna feaTe/lbHOCTU

4.1. KomnnektoBaHue oHAa y4ebHOM NnTepartypbl.

KomnnekToBaHue poHAa y4ebHON NnuTepaTypbl OCYLLECTBASETCA 3a CHET BrO[KeTa
cybbekTa Poccuiickon deaepaumn n MectHoro 6toaxketa . OTBETCTBEHHOCTb 3a
OpraHun3aLmio CBOEBPEMEHHOTO MOMONHEHUs ()OHAa Y4ebHOW NnTepaTypoii HeceT
anpektop OY.

®oHA y4ebHON NnTepaTypbl KOMMNIEKTYETCA U3 YH4EOHMKOB , BXOAALLUX B
defepanbHblie NEPeYHN.

Ob6pa3oBaTenibHOE yupexaeHne OTBETCTBEHHO 3a BbIOOP yUYeOHON nuTepatypsbl ,
obecneynBaroLLNin peannsaunto 3asBeHHbIX yupexaeHnem ob6pa3oBaTebHbIX
nporpamm.

4.2. YueT (hoHAa y4ebHOW nutepaTypbl
BU6ANOTEUYHbIN POHA YYeOHOW NTepaTypbl YUUTLIBAETCA U XPAHUTCA OTAENbHO
oT



6nbnnoTeyHoro poHha 6UGNNOTEKN.

Mpouecc yyeta 6M6IMOTEYHOrO (hoHAa y4e6bHOM NTepaTypbl BKAKOYAET MPUEM,
LITEMMEeNeBaHMe, perucTpaunio NoCcTynaeHnn ,ux BolbbITUE, a TaKXe NoaBeaeHune
UTOroB ABVMXXEeHUA (POHAA M ero npoBepKy.

Bce onepaymu no yyety 6ub61nMoTe4YHOro hoHaa y4ebHon nutepaTypsl
NMPoOn3BOAATCS

6nbnnoTekapem , KOTOpPbIA BeAeT « KHUIy cyMmMapHOro yyeta 6M61noTe4yHOro
(hoHza».

MpoBepka PoHAa NPOBOAMTCA B COOTBETCTBUN C TpeboBaHMAMM lMopagka yyeta
AOKYMEHTOB, BXOAAWMX B COCTaB 6MBIMOTEYHOro (POHAA .

CBepka ¢ byxrantepuein no cOCTOAHMIO POHAA y4ebHOM NnTepaTypbl NPOBOAUTCA
He pexxe 0f4HOro pasa B rof.

5. MopsAfoK npefocTaB/ieHNA B NOJIb30BaHME YHYEOHNKOB N y4ebHbIX NOCO6UIA
obyyaroLwmmMcs, ocBansaroWmMM yyebHble NpeaMeTbl , Kypcbl ,AUCUUNINHBI(
MoAy/n) B npegenax efepasibHbIX rocyfapCTBeHHbIX 06pa3oBaTe/ibHbIX
CTaH4apTOB.

5.1.Y4ebHNKN 1 y4yebHble Nocobus 6ecniaTtHO NpeAoCTaBNATCA B NOMb30BaHME
Ha OAWH Y4eObHbIi rog.

5.2. Bblfgaya y4eOHUKOB OCYLLECTB/AETCA LWKOMbHLIM 6Mb6M0TEKapem nepes
HayanoMm

yyebHOro ropga.

5.3.Y4ebHNKN BbIJAIOTCA KNAaCCHbIM PYKOBOAMTENAM COracHoO Crnmnckam
obyvatowmxcs ,

MOMHOCTbIO CAABLUMX KHUTW 3a NPOLU/bIA Y4ebHbIN rof, NOATBepPXAas NnonyyveHue
KOMMNEKTOB MOAMUCHIO B XXYpHase Bblfaun y4ebHMKOB NO Kaccam.

5.4. KnaccHble pyKoBOAUTENM BblAatoT yY4eOHUKN poaMTeNnsaM nog pocnmuch no
BEAOMOCTU O Bblfaye y4eb6HMKOB.

5.5. Obyvatowmecs , He caaBLUMe 3a NPOLUJbIA YUYEOHbIA o y4ebHYo 1
XY[LO0XEeCTBEHHYIO NUTepaTypy, NonyyarT y4eOHUKN B UHANBUAYAIbHOM NOPSLKE,
nocse TOro Kak IMKBUAUPYIOT 3a40/HKEHHOCTD .

5.6. MNpuem y4yebHNKOB NPOM3BOAUTLCA B KOHLE YY4EOHOro roga no rpaguky.
Y4ebHMKN NPUHUMAKOTCA OT KNacCHbIX PYKOBOAMTENEN COrnacHo Cnmckam
obyuvatoLmxcs.

5.7. Obyyvatowmecsa obsa3aHbl cAaTb YY4eOHMKM B LWKO/IbHYIO 6M61MOTEKY B
COCTOSHWM , COOTBETCTBYHOLWMM eAUHbIM TPeboBaHWAM MO UX UCMONb30BAHUIO U
COXPaHHOCTM.

5.18. 3a yTepsAHHbIE N UCNOPYEHHbIE 06YYalOLWMMNCA YYEOHUKN HECYT
OTBETCTBEHHOCTb POAMTENMN (3aKOHHbIEe MPeLCTaBUTENN).

5.9Ecnn y4yebHUK YyTepsiH WU UCMOPYeH, POAUTENN (3aKOHHbIe MPeLCTaBUTENN)
0053aHbl 3aMeHNTb ero TakuM e Y4eOHUKOM, U34aHHbIM B TEKYLLEM WU
npegblgyLwem rogy, uav pyrum y4ebHMKOM U3 Cnmcka HeobXo4MMbIX LLKONe
y4yebHUNKOB. [pnemM LeHeXxHbIX

CPeACTB 3a YTePAHHbIE YYeOHMKM WKO/bHAA 6Mb1MoTeKa He OCyLLeCcTB/ISAeT.



6. MopsfoK opraHm3aunm paboTbl N0 COXPAHHOCTU (hoOHAA YUEOHO
nuTepatypbl

LUKONbHOW 6MbNnoTeKe.

6.1. Yuntensa LWKO/bI, KNacCHble PYKOBOAUTENN, WWKO/bHbIA 6M6AnoTeKapb
OCYLLEeCTBNAT He0bXoAUMYHO paboTy ¢ obyvarowmmmca n pogutenaMmn (
3aKOHHbIMW NpeACTaBUTENAMM) NO BOCMUTAHWUIO Y 00yYaroLLNXCA BEPEXHOr0
OTHOLUEHMA K y4eOHOW KHuUre.

6.2. YunTenb No COOTBETCTBYHLLEMY NMpeaMeTy CUCTEMATUYECKM NpoBepsaeT
COCTOSIHME Y4eOHMKOB 1 Yepes 3anncb B AHEBHMKE CO0OLLaeT
poaMTeNnAM(3aKOHHbIM MPeaCcTaBUTENSAM) M KNacCHOMY PYKOBOAUTENO 06
OTHOLLEHUW 06YyYaroLWMXCca K y4ebHMKaM.

6.3. BubnmoTekapb NPOBOAUT KOHTPO/IbHYIO NMPOBEPKY COCTOSAHUS Y4eOHNKOB
OfVWH pa3 B nonyrogue.

6.4. KnaccHblli pyKOBOAMUTENb COBMECTHO C aKTMBOM K/iacca KOHTPONMpYyeT
COCTOAAHNE YYEOHUKOB.

6.5. AAMUHUCTPALMA LWKOJbI NMPX YBOJIbHEHUN UMW BblOLITUN COTPYAHUKOB
KOHTPONIPYET cAady UMK y4ebHOI nuTepatypbl B 6M6110TeKy ( COTPYAHUK
0653aH nognucatb 06X04HON NNUCT) BbINYCKHUKN LLKONbI 0643aTeNbHO TakxXe
nognucbIBatoT 06XOAHONM NINCT.

7. Mopsagok paboTbl 0by4varLWMXCcs ¢ y4ebHUKamMn, y4ebHbIMU Mocobnsamm,
y4yebHo-

MeTOANYECKNMWN MaTepuanamu.

7.1.MNMpaBa 1 0653aHHOCTM 06YyYaroLLMXCA:

- obyyvaroLmeca MMetoT NpaBo Ha 6ecnnaTHOe No/Ib30BaHWE BO BPeMS MONYYEHUS
obpa3oBaHMA KOMMIeKTa y4eOHMKOB B Npefenax (efepasibHbIX rocyfapCTBeHHbIX
obpa3oBaTe/ibHbIX CTaHAAPTOB;

7.2,06y4atouimecs obsA3aHbl:

- 6epeXXHO OTHOCUTBLCA K y4ebHMKaM, He A0NYCKaTb UX 3arpsA3HeHns 1 nopuun,
NPMBOAALWMX K NOTEpPe MHPOPMaLUK, yXyalwarwmx yao604nTaeMocTb, YCN0BUA
YyTeHUs

( noTeps 3NeMeHTOB M306paXeHns , NATHA, LapanuHbl, OTCYTCTBME OAHON UK
6onee CTpaHuL, CKNenBaHWE CTPaHUL, 1 NOBPEXAEeHNEe TEKCTa MU UNMOCTPaLNi
MPU packpbITHK,

aedopmaumn, NOTpenaHHOCTbL 6/10Ka UK NepenneTa);

- 3aWMWaTh y4e6HMK NPOYHON , TBEPLOIN 06/10XKKOW OT NMOBPEXAEHNI 1
3arpsisHeHuni B

TeYeHne BCero cpoka nosb3oBaHUsA yYeOHUKOM;

- He OK/lemBaTb YYEOHMKM NaMUHNUPOBaAHHOM NNEHKO BO n3bexaHune
NnoBpeXaeHNs 06M10XKKN 1 (op3aua;

- He fenatb B y4eO6HMKe NOMETKN KapaHAalloM, PYYKOR v T.4.;

7.3. OTBETCTBEHHOCTb 06y4alLLMXCA 3a NOpPYy UK yTpaTy yuyebHMKa



- OTBETCTBEHHOCTb 33 COXPAHHOCTb Y4ebHNKOB HECYT camu obyyarolimecs , a
TaKXXe UX poauTenn ( 3aKOHHble npefctaBuTenn). Bece yuebHMKKM B TeueHMe roga
[O/DKHBI ObITb COXPaHeHb! LefibiMu, 6e3 paspyLleHnsa CLUUBKU KHUTK, C HAJIMYMEM
BCeX CTpaHuL, 6e3 3anuceit 1 NMOMETOK.

-B cnyyae nopun unm ytpatbl yyebHMKa, HEOOXOAMMO 3aMEHUTb HENPUTOAHbIN
AJ19 UCNOJIb30BaHUA YYEOHUK WU YTEPAHHbIA Y4e6HMK HOBbIM, PaBHO3HAUYHbIM |,
VNN JpyruM yyebHMKOM, HEOOXOAUMBIM LLKOSIE.

- Ecnun pogutenn ( 3aKOHHble NpefCcTaBUTENN) YUYEHMKA He BO3MeLLatoT
yTpayeHHble WU UCNOPYEHHbIE YYeOHMKIN 1 yUYebHble nocobus, LWKona ocTaBnsger
3a co60i1 NpaBo obpaleHns

B Cy[ 4/19 KOMMeHcaumu yulepba rocyapCcTBeHHOMY 06pa3oBaTe/isHoOMy
YUpPEeXAeHMIO.

8. MpaBa 1 06893aHHOCTN GUBINOTEKMN

Bubnnotekapb MMeeT npaBo TpeboBaTb OT 0OyYarOLWUXCH :

- 6epeXXHOro OTHOLEHMUSA K Y4eBHMKY, KOTOPbIN A0/MKEH ObiTb NOAMNUCAH, UMETb
006/10XKY;

- CBOEBPEMEHHOI cia4yn Y4eOHUKOB B COOTBETCTBUN C rpainKom;

- B C/lyyae nopyun vnm yTpatbl yueOGHMKa NPOM3BECTU PABHOLEHHYIO 3aMeHY.
Bnbnuotekapb 0653aH:

- opmupoBaThb (OHAbI YUeOHOI NUTepaTypbl B COOTBETCTBMMU C YTBEPXKAEHHbIMMU
(hefepanbHbIMU MePEeYHAMM YUEOHbIX U3LAHNNA.

- 0b6ecneynBaTh Bblfavy Y4eOHMKOB y4yalMMca B Havane y4eGHOro roga un ux
BO3BpaT B KOHLe y4ebHOro roga B COOTBETCTBUMN C rpadukamu.

11 KoopauHupoBaTb B3auMOAencTemne paboTbl ¢ agMUHUCTpaymein OY no
(hopMupoBaHMIO 3aKasa Ha y4yebHYHO iuTepatypy.

1.2. KoppeKTpoBaTb KO/MYECTBEHHbIE NMOKa3aTeIN 3aKa3a Ha yUYebHyo
nuTepaTypy B COOTBETCTBUM C MEPCNEKTUBHbLIM NAAHOM U KOHTUHTEHTHOM OY
npu yyactuu

agMuHucTpauum OY.

1.3.ConpoBoXpaaTtb y4ebHO-BOCNUTATE/bHbLIN NPOLECC MHPOPMALMOHHBIM
obecneyeHnem negaroros no y4yebHom nutepatype.

1.4.06ecneumBaTb y4YeT, COXPaHHOCTb M KOHTPO/b 3a POHAOM Yy4ebHOM
nuTepartypbl:

- OpraHun3oBaTb pa3meLleHne, pacCTaHOBKY 1 XpaHeHWe YY4eOHUKOB B OMBINOTEKE;
- OpraH13oBaTb CBOEBPEMEHHYIO Bblfayy v npuvem yye6HMKOB B 1-11 Knaccax;

- MPUHMMaTb Mepbl A1 CBOEBPEMEHHOr0 BO3Bparta y4yebHOW nuTepaTypbl;

- OCYLLLeCTB/IATL U3yYeHMe cocTaBa (POHAA 1 aHaIN3 ero UCcnosib30BaHus.

1.5. NMpoBOANTL CBOEBPEMEHHOE CMMCaHWNe yCTapeBLLUeid 1 BETX0N yyebHON
nutepartypsbl

Mo YCTaHOBOYHbLIM HOPMaM U MpasBuiam.

1.6.0cyLLecTBNATL CBOEBPEMEHHYO paboTy ¢ agMUHUCTpaumeit, negaroramm OY
Mo COXPaHHOCTM 6MBAMOTEYHOro (PoHAa.

2.KnaccHble pyKoBOAUTENN 0653aHbI:



2.1. B Hayane y4ye6HoOro roga:

- MonyunTb KOMNNEKTbl Y4e6HMKOB B 6M6/MOTEKE, NOATBEPAUTL MOJTyUYEHME
MOANMCHLIO B XXYPHase Bblgayn y4ebHMKOB NO Knaccam;

- Bblgatb y4eO6HMKN yyalmmMea Knacca no Begomoctun (gy6nmkaT BefJlOMOCTU CAaTb
6n6noTeEKapHo)

- MpoBecTn Gecey - MHCTPYKTaX C yyalMMUCSH CBOErO K/acca 0 npasunax
MONb30BaHUA LWKOJIbHbIMU YYebHUKaMu;

2.2. B KOHUE y4e6HOro roga KnacCHblii pyKOBOAUTENb AO/MKEH:

- B cnyyae HeobxoammocTu 06ecneynTb PeMOHT Yy4eOHUKOB.

- O6ecneynTb CBOEBPEMEHHYIO clavyy YYeOHMKOB CBOEro KJacca B LUKOJIbHYHO
6nbNOTEKY B COOTBETCTBUM C rpagMKom.

3. KnaccHblin pyKOBOAUTENb HECET OTBETCTBEHHOCTb 3@ KOMMN/EKTbI Y4eOHUKOB,
MONYYeHHble B LWKONbHOW 6MGIMOTEKE B TeYeHUe BCero y4yebHoro roga,
OCYLLECTB/SAET KOHTPO/Ib 3@ UX COCTOSAHUEM.

4. B cnyyae yTepu yuyeOGHUKa, KNacCHbIA pyKOBOAMTENb 0653aH
MPOKOHTPO/IMPOBATb CBOEBPEMEHHOE ero Bo3MeLleHue (MOKymnKa HOBOrO 3a CYeT
NINYHbIX CPEACTB POAUTENEN YUEHNKA).

5. AgMuHuctpaymsa OY npu yBONbHEHUN COTPYAHMKOB U BbIObITUN KOHTPONNPYET
chayvy MMy yyebHoW nutepaTtypbl B 61b6nnMoTeky (CoTpyAHMK 0653aH noanucaTb
06XO0AHOM NINCT).



